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Template for Clearance Letter application. Insert Company Letter Head 
Industry: ______________________________________(   )___
ROC Number: ____________________________________
[bookmark: _GoBack]Address of Business
____________________________________________________
____________________________________________________
____________________________________________________

(Date)Company Checklist:

⎕ Attachment 1 & 2
⎕ Attached proof/ efforts of localization
⎕ Relevant documents to support requirement of foreign manpower



JobCentre Brunei
Manpower Policy and Planning Unit,
Energy and Industry Department (EID), 
Negara Brunei Darussalam 
(Attn: Marzalenie Binti Omar) 

Dear Sir / Madam, 
Re: Application for Clearance Letter
1. Details of positions applied: 

	Bil
	Position
	Number of Position
	Qualification Required
	Salary
	New/ Renew?

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	
	
	
	
	
	


2. Company Business Development Plan For Localization 	

a) Current Total Employment Status – As of (dd/mm/yyyy) 
	Local (%)
	Non- Local (%)
	Total (%)

	Total Number (Percentage) eg. 6 (60%)
	Total Number (Percentage) eg. 4 (40%)
	Total Number (Percentage) eg. 10 (100%)

	
	
	



b) Manpower Planning Projection
Please list down all the job positions available at your company and specify the current composition of locals and foreign holding the position. Please also indicate the manpower projection until 2021. (Add more rows if necessary)

	List of Position
	Current
	2019
	2020
	2021

	
	Local (Total)
	Non Local (Total)
	Local (Total)
	Non Local (Total)
	Local (Total)
	Non Local (Total)
	Local (Total)
	Non Local (Total)

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


3. Company Requirement for Additional Manpower 	
Please specify why company require additional manpower (expanding business, new branch, new project etc.) 
	



	




	Name of Person Applying
	

	Contact Number 
	







For JCB’s copy


	Company Name:
	

	Submitted By:
	

	Date of Submission:
	

	Signature  and Initial
	





For Company’s copy


	Company Name:
	

	Submitted By:
	

	Date of Submission:
	

	Signature  and Initial
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